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16 PROCEDURE FOR FIXATION OF SENIORITY :

i) The Seniority of employees in case of fresh appointee selected by the Selection
Committee shall be determined as under ;

a) In case of open market recruitment, the date of reporting will be the date of joining.

b) In case of more than one candidates, selected on the basis of merit list, joining within
the prescribed time given in the appointment offer, the seniority will be decided on the
basis of position in the merit list.

c) Seniority on promotion to higher grade shall be according to the merit list prepared by
the Selection Committee.

d) Where the dates of appointment in the posts, cadre of service of any two or more
persons, determined after assigning the deemed dates, if necessary are identical,
the person senior in age, shall be considered as senior for the purpose of determining
the seniority.

e) The seniority will be finally determined by the date of confirmation in service and,
therefore, even if some employees appointed earlier and they were not confirmed,
they will rank as junior.

i) The seniority of the employees shall be known to the individual by publishing a
Seniority List furnishing date of joining, date of birth, educational qualifications and
professional / technical qualifications and date of confirmation by the Management at
least once in five years as on 1% April of respective year.
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